
Reports & 
Exports in 
Repfabric

I. Sales Reports

II. Commission Reports

III. Data Management Reports

IV. CRM Reports

V. Exports

VI. Custom Reports – PBI & Living Reports



Table of Contents

Sales Reports

Customer Details

Customer Summary – Standard Summary

Customer Summary – w/Direct & Credited Sales

Customer Summary – w/Secondary Customer Related Companies

Product Details – Quarterly Periods w/Sales History

Product Details – Cumulative w/Pricing Comparison

Product Sales History

Sales by Month

Sales Comparison

Credited Sales Summary

Manufacturer Page

Line Overview

Plan vs. Actual – Forecast w/Show Runrate & Show Actual

Plan vs. Actual – Funnel w/Show Runrate & Show Actual

Plan vs. Actual – NBOs w/Show Runrate & Show Actual

Plan vs. Actual – Other w/Show Runrate & Show Actual

Sales Analytical Summary

Manufacturer Summary

Commission Reports

Sales Rep Summary

Sales Rep Summary – Show Credited Sales

Sales Rep Details

Sales Rep Details – Show Credited Sales

Sales Rep Detail – Show Credited Sales Expanded

Sales & Commission by Month

Sales/Commission Comparison

Sales/Commission Comparison – w/Sales Team Breakdown

YTD Sales Comparison

Line Overview

Commission Expanded

Commission Summary

commission Details

Commission Details – Show Credited Sales

Commission Details – Sub-grouped by Region

PO Backlog

Cash Flow Forecast

Data Management Reports

Commission Data Overview

Sales Data Overview

CRM Reports

Funnel Report

Salesperson Activity

Opportunity Report

Opportunity History

Forecast vs. Booking

Exports

Company Export

Contacts Export

Opportunity Export

Activity Journal Export

Quotes Export

Samples Export

Jobs Export

PO Export

Commissionable Transactions Export

Backlog Report

Custom Reports

Living Report

Power BI Report

Click the link to go directly to slide





Customer Details

• Line by line of each sale that can be grouped by rep, by 
manufacturer, by sales team

• This could be helpful to cross-reference or troubleshoot any 
reconciling for commissions payout or sales numbers in 
general.

• Has variety of sort views. Requires customer name for look up. 
Will only show sales of the person logged in for any sales team 
they are on.

Sales Reports



Customer Summary – Standard Summary

• Lists by customer monthly sales summary. The only report 
where you can find "Summarize by Parent Company.”

• Reference to totals for that customer for that month.
• Has variety of sort views. Requires customer name for look up. 

Will only show sales of the person logged in for any sales team 
they are on.

Sales Reports



Customer Summary – with Direct & Credited sales
✓ This version adds columns for “Direct Sales” and “Credit Sales.” 

Sales Reports



Customer Summary – with Secondary Customer Related Company
✓ This version adds columns for “Secondary Customer Sales” and 

“credit sales.” 

Sales Reports



Product Details – Quarterly 
Periods w/Sales History

• With a part number to reference, find all sales of that part# by 
customer or distributor.

• Ideal for tracking current sales and which distributor also buys/sells 
that part.  

• Has variety of sort views.  Show “Secondary Customer,” show by 
customer, distributor, or manufacturer.

• See quarterly periods with sales history or cumulative with pricing 
comparison.

Sales Reports



Product Details – Cumulative 
w/Pricing Comparison

✓ This version will show a cumulative view

Sales Reports



• Multiple views for comparing history, pricing and customers who 
purchased that part.

• To identify gaps in frequency, price fluctuations, or missed 
opportunities with distributors and increase sales through 
corrections in those areas.

• Has variety of sort views.  

Product Sales History 
Sales Reports



Sales by Month

• Chart of all sales by month by manufacturer or by Customer.
• Check annual progress in a month-by-month view.
• These numbers are based on the invoice dates that fall in the range 

of the month referenced.
• Show by manufacturer or customer.

Sales Reports



Sales Comparison

• Compares month and YTD to previous year numbers.
• See gains in dollars and percent for comparative time frames.
• Can be run for last year or previous 12 months and be shown by 

manufacturer, customer, distributor or sales team.

Sales Reports



Credited Sales Summary

• Shows sales amount credited to primary and secondary customer sales 
rep teams.

• To confirm if designers/builder 70/30 splits, part number splits took 
hold and credited a portion to the secondary customer account.

• There are three places to set the split – application settings, in aliasing 
when the relationship is assigned for "commission split" and through 
part number exceptions.

Sales Reports



Manufacturer Page

• Shows color coded for actual vs. goals followed by top 10 customers 
and top distributors.

• Summary of overall account to review and create action plans to reach 
goals.

• To change the order of the Top 10 customers from highest current 
annual sales to alphabetical, click blue arrows in column header.

Sales Reports



• Color Key on health of sales. Lists sales in order of highest current 
annual sales first.

• Easy to use to run a sales meeting for high- level overview without 
revealing actual company revenue values.

• Click to dive deeper on colored square or blue word. The click through 
on a company name presents the Manufacturer Page report.

Line Overview
Sales Reports



Plan vs Actual – Forecast w/Show Runrate & Show Actual 

• Tracks current sales in relation to manufacturer goals for the year. 
Color coded.

• Tool for internal quarterly business reviews and team goal setting.
• Requires set up of Manufacturer forecasts in Dashboard > Data 

Management.

Show Runrate 

Show Actual 

Sales Reports



Plan vs Actual – Funnel w/Show Runrate & Show Actual 

Sales Reports



HOW ARE THESE DIFFERENT? Runrate vs actual

Plan vs Actual – NBO’s w/Show Runrate & Show Actual 

Sales Reports



Plan vs Actual – Other w/Show Runrate & Show Actual 

Sales Reports



Sales Analytical Summary

• Color Key on health of sales. Lists sales in order of highest current 
annual sales first.

• Easy to use to run a sales meeting for high- level overview without 
revealing actual company revenue values.

• View by Manufacturer or Customer.

Sales Reports



• Quick overview of each line for previous & current year and %LY
• Can be summarized by parent company.

Manufacturer Summary

Sales Reports





Commission Reports• Sales and commission summarized by manufacturer.
• Use it for sales rep’s totals at month end.
• Check “Sales Team" in upper right corner. The default is to include 

commission earned for all the sales teams the rep is on combined.

Sales Rep Summary



Commission Reports• Run this report for ALL “Sales Rep” and ALL “Sales Team” to 
surface a commission report for all sales reps to check their 
overall numbers. Sales Rep Summary



Commission Reports
Sales Rep Summary

✓ This version adds columns for “Credited Sales.”



Sales Rep Detail

Commission Reports• Line by line, each sale and commission for sales rep. 
• Use for sales rep’s total at month end if details are required at line-

item or invoice level.
• Check "sales team" in upper right corner. The default is to include 

commission earned for all the sales teams the rep is on, combined.



Commission Reports
Sales Rep Detail – Show credited sales

✓ This version adds columns for “Credited Sales.”



Commission Reports
Sales Rep Details– Show credited sales expanded

✓ Allows for “Expanded Version” to see more details.



Sales & Commission by Month

Commission Reports• Chart of all commissions by month by manufacturer with the total of 
invoices/sales compensated for in that check.

• Use immediately after completing a commissions import to affirm 
accuracy of import and posting.

• The commission value is raw and should match the check amount. 
The sales on the upper row may fall in different months than the 
actual check date. This combination view allows you to check 
verbatim numbers on the report and check in one place



Commission Reports• Comparison of period specified with sales on the left and 
commissions on the right. Includes current year to prior year. This is 
the only report that offers average commission rate.

• Helpful for accountability on growth per line.
• To see an average of commission received by commission RATE - this 

is the only report to pull that from.
• You can exclude inactive manufacturers.

Sales/Commission Comparison



Commission Reports
Sales/Commission comparison – w/Sales Team breakdown

✓ This version shows breakdown by sales team.



Commission Reports
YTD Sales Comparison

• Customer, distributor, previous year, current year, last year to date 
and year to date firm commission are listed here.

• Helpful for accountability on growth per customer and distributor.
• It could be used if your fiscal year is not aligned to calendar year. In 

other words, you could pull this report October - September if a 
principal wants to know the numbers according to their fiscal 
calendar.



Commission Reports
Line Overview

• Color Key on health of account. Lists in order of highest current 
annual sales first.

• Easy to use to run a sales meeting for high- level overview without 
revealing actual company revenue values.

• Click to dive deeper on colored square or blue word. The click 
through on a company name presents the Manufacturer Page report 
listing commissions brought in from that manufacturer.



Commission Reports• Lists by month and by manufacturer commissions- only numbers.
• One way to see by sales team their monthly and year-to-date 

earnings.
• Looks like the sales by month report, except this is commissions 

only. Also, like Sales/Comms by month which lists both commissions 
and sales together.

Commission Expanded



Commission Reports
Commission Summary

• Sales, commission and company split summarized by manufacturer. 
Can be run by rep or sales team.

• Report to use for sales rep total at month end.
• Has variety of sort views. Will only show sales of the person logged 

in for any sales team they are on. Does include company split so it is 
typically not shared with reps.

• Can be summarized by parent company.



Commission Reports
Commission Details

• Line by line, each sale and commission with company split. Can be 
grouped by rep, manufacturer, or sales team.

• This could be helpful to cross-reference or troubleshoot any 
reconciling for commissions payout or sales numbers in general.

• Has variety of sort views. Will only show sales of the person logged 
in for any sales team they are on. Does include company split so 
might not be ideal for sharing with rep if that is a concern. Also 
shows a column for Paid as yes or no. This tool is for audit purposes 
only and is triggered line by line from the Commission Data 
Overview table column for paid. The default is no so it can be 
ignored on company reports. This report is generally not shared with 
reps.



Commission Reports
Commission Details

✓ This version shows credited sales.



Commission Reports
Commission Details

✓ This version shows report sub-grouped by region.



Commission Reports
PO Backlog

• This report can also be run from the PO/SO Module.
• Shows unshipped PO/SO.
• Can be set to show late shipments.



Commission Reports
Cash Flow Forecast

• This report includes invoices that have not been paid and open 
orders.

• In both cases, the values of commissions are advanced to the 
bucket that corresponds to 'lag days’ (the number of days after 
an invoice date where the rep would expect to be paid).  There 
can be exception lag days for special terms for customers.





Data Management
Commission Data Overview

• Shows each commission transaction that was imported.
• First column allows you to mark “paid” to rep.
• View by check date or invoice date.
• Shows secondary customers if applicable.
• Use “Show Totals” button to see a total of all transactons on 

screen.



Data Management
Sales Data Overview

• Shows each sales transaction that was imported.
• View by invoice date.
• Shows secondary customers if applicable.





CRM Report• Shows where opportunities are in the sales funnel.
• View by user, sales team, manufacturer, or any combination.
• View by activity or stage.
• View count or dollar values.

Funnel Report



CRM Report
Salesperson Activity

• Can show opportunity activity by customer, manufacturer or 
user.

• You can export opportunity activities or activity journals



CRM Report
Opportunity Report

• Build a report by individual manufacturer or “All.”
• Choose the fields to see in your report by using “Add” button in 

top right corner.
• “Generate Report” will export your choices to Excel.
• “Export Opp History” is a different report and will show detail of 

when and by whom an opp was updated.



CRM Report
Opportunity History

• Build a report by individual manufacturer or “All.”
• Choose the fields to see in your report by using “Add” button in 

top right corner.
• “Generate Report” will export your choices to Excel.
• “Export Opp History” is a different report and will show detail of 

when and by whom an opp was updated.



• When you use Forecasting you can compare it to actual sales or 
a weighted value.

• Can be run by sales team or manufacturer.
• Choose actual value or weighted value ($value x Confidence%).
• View by month or quarter.

CRM Report
Forecast vs. Booking





Companies Export• Make sure to change or delete dates in the “Modified” fields. 
• Use the filter boxes at the top to narrow down your list.
• Place a check mark next to all columns you want to see in your 

export.  Fields at the bottom, marked with (C), indicates it’s one 
of your custom fields.



Contacts Export• Make sure to change or delete dates in the “Modified” fields. 
• Use the filter boxes at the top to narrow down your list.
• Place a check mark next to all columns you want to see in your 

export.  Fields at the bottom, marked with (C), indicates it’s one 
of your custom fields.

• If you want a complete list, remove the check mark from 
“Exclude Do Not Email.”

• “Email Blast List” will export a list compatible with MailChimp 
and other email programs.  It includes “tags” to use for your 
campaigns.



Opportunity Export• Use the Excel icon to export exactly what is on the screen.
• The drop-down in top left will help you narrow down the list if 

you need to.
• Columns will be in the same order as on screen.



Activity Journal Export• Use the “Export” button in top left corner.
• Enter the desired date range for export.



Quotes Export• Use the “Export” button in top left corner.
• Enter the desired date range for export.



Samples Export• Use the “Export” button in top left corner.
• Choose “Date Required” “Request Date” or “Date Received.”
• Enter the desired date range for export.



Jobs Export• Use the Excel icon to export exactly what is on the screen.
• The drop-down in top left will help you narrow down the list if 

you need to.



PO Export• “Export” button to export by PO# or SO#
• Choose a date range to export.



Commissionable Transactions 
Export

• “Export” button to export by “Source” (Invoice, PO, etc.).
• Choose a date range to export.
• Pull for specific manufacturer, customer, or sales team.
• Filter by “Unreconciled” or “Reconciled.”



Backlog Report
• Choose “Invoice” or “PO.”
• Choose a date range to export.
• Pull for specific manufacturer, customer, or sales team.
• “Hide records for which commissions received” if you want to 

exclude paid items.





Living Report• Create your own (Click here to view tutorial) or have a 
complimentary report created by us.

• Use for Ajs, Opps, Samples, Pos, user login history or 
commissions.

https://learning.repfabric.com/how-to-create-a-living-report/?autologin_code=AS3QQmG6YDBQYHIPwYW1dCHCPzdA4XkR


MS Power BI• Connect your data to the updated PBI (Click here to view 
tutorial).

• 35+ different tabs with detailed information.
• Customized reports available as a professional service.

https://learning.repfabric.com/how-to-install-and-connect-power-bi-to-your-repfabric/?autologin_code=AS3QQmG6YDBQYHIPwYW1dCHCPzdA4XkR

