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Email:  

Support@repfabric.com  
 

Or call 

(844) 737-7253 
 

For videos and more tutorials, log on to: 

https://support.repfabric.com 



For training on this topic or to schedule a support session, please go to www.meetme.so/RepfabricMeeting  
At anytime, you can email support@repfabric.com for help or call 844-737-7253. 
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How to Import Product List (continued…) 

This image shows where to find “Import CRM info” in the menu. 

How to Import Product List, Alias & Absorb Records 
You can import your own list of products for each of your manufacturers/principals.  First you 
will need to put your data in order.  There is a link to a template on this page.  Once the 
spreadsheet is prepared, the import is just a couple clicks.  If you have any questions, email 
Support@Repfabric.com  

1. Left click the global menu (four lines, aka hamburger menu). 
2. Hover over “Data Management.” 
3. Left click “Import CRM Info.” 
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Click here to download a copy of the template 
 
Or copy and paste the row below into Excel 
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https://learning.repfabric.com/wp-content/uploads/2020/10/Products_Import_KK_10-8-2020.xlsx


For training on this topic or to schedule a support session, please go to www.meetme.so/RepfabricMeeting  
At anytime, you can email support@repfabric.com for help or call 844-737-7253. 
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How to Import Product List (continued…) 

4. Left click “Products.” 
5. Left click “Select File.” 
6. Navigate to your Excel file. 
7. Left click “Open.” 
8. Left click “Import.” 

This image shows an file being selected. 
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This image shows the “Select file” & “Import” buttons. 
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For training on this topic or to schedule a support session, please go to www.meetme.so/RepfabricMeeting  
At anytime, you can email support@repfabric.com for help or call 844-737-7253. 
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How to Import Product List (continued…) 

These images show how to find your batch number. 

9. Left click “Import Log” to find out “Batch number” for your import. 
10. Make a note of your “Batch Number.” 
11. Left click “Alias Products.” 
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For training on this topic or to schedule a support session, please go to www.meetme.so/RepfabricMeeting  
At anytime, you can email support@repfabric.com for help or call 844-737-7253. 
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How to Import Product List (continued…) 

This image shows how to navigate to your batch. 

12. Use the drop-down to select your batch. 
13. You can use the blue edit pencil on the left to edit 
14. Or use the trash can to delete 

 
See next page to use check boxes to delete multiple line items at the same time. 
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This image shows the “edit” and “delete” buttons. 
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For training on this topic or to schedule a support session, please go to www.meetme.so/RepfabricMeeting  
At anytime, you can email support@repfabric.com for help or call 844-737-7253. 
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How to Import Product List (continued…) 

This image shows multiple selections to be deleted. 

To delete multiple lines at once: 
 
1. Place a check mark next to desired lines. 
2. Left click the “Delete Selected.” 
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How to (continued…) 

This concludes the instructions for this tutorial. 

Absorb Products:  When all your lines have a green check mark- 
 
A.  Left click “Absorb Products” button. 

This image shows the “Absorb Products” button. 
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